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Longtower Primary School

Health and Safety Policy


2022
LONGTOWER PRIMARY SCHOOL

HEALTH AND SAFETY POLICY

In LONG TOWER P.S. our policy is to provide and maintain safe and healthy working conditions, so far as is reasonably practicable, for all our staff and pupils and to encourage a safety culture within the school.  The Employing Authority’s Policy Statements are adopted and complemented by this Policy Statement.

Where reasonably practicable we will pay particular attention to the provision and maintenance of;

· A safe place of work, safe access to it and safe egress from it; 

· Plant, equipment and systems of work that are safe;

· Safe arrangements for the use, handling, storage and transport of articles and substances;

· Sufficient information, instruction, training and supervision to enable all employees to avoid hazards and contribute positively to their safety and health at work;

· A healthy working environment; and 

· Adequate welfare facilities.

It is our policy to provide adequate information to identify needs in respect of training and provide supervision as necessary for the health and safety of staff and pupils.

The Board of Governors also accepts responsibility for the health and safety of other people who may be affected by school activities.

The Board of Governors will carry out an inspection of the school environment, and a report forwarded to the Board. 

This policy, which has adopted the Employing Authority’s health and safety policy, will be reviewed annually. 

Signed:




Date;

_________________________                       _________________________

(Chairman of the Board of Governors)

Signed:




Date;

_________________________                       _________________________

(Principal)

INTRODUCTION

The Board of Governors and Principal of Long Tower Primary and Nursery School recognise that the health, safety and welfare at work of all staff and pupils is paramount and primarily their responsibility, and that further, a duty of care extends to other persons while they are on the school premises.

In compliance with current legislation (see appendix 1), the Board of Governors and staff of Long Tower Primary and Nursery School will direct its activities to ensure, as far as is reasonably practicable, the health and safety of all staff and pupils and members of general public who use school premises.

The main purpose of this policy is to set out the measures that the school has in place in order to minimise the effect of accidents as measured by damage to people, buildings, equipment and the environment.  To achieve this objective, the active co-operation and support of all pupils and staff is necessary.

Roles and Responsibilities; -
1. Principal

The Principal is responsible for; -
· The provision and maintenance of all systems of work that are, in so far as is reasonably practicable, safe and without risks to health.

· Ensuring, so far as is reasonably practicable, safety and absence of risks to health in connection with the use, handling, storage and transport of articles and substances.

· The provision of such information, instruction, training and supervision that is necessary to ensure, so far as is reasonably practicable, the health and safety of staff, pupils and other users of school premises.

· The provision and maintenance, so far as is reasonably practicable, of a safe place to work and proper access to and exit from that work.

· The provision and maintenance of a working environment that is, so far as is reasonably practicable, safe without risks to health and adequate as regards facilities and arrangements for welfare at work.

· The employment of persons who are competent in the work for which they are engaged. 

· Compliance with all statutory requirements for safety, health and welfare.

· The provision of First Aid and First Aid equipment.

· The provision of hazard and safety warnings at appropriate designated places. 

· The training of staff in risk assessment and safety procedures.

2. STAFF

It is recognised that all staff have a responsibility for their own personal safety and also a duty to care to their fellow members of staff, pupils and visitors to the school.

These responsibilities include; -
· The duty to comply with the safety instructions and directions set out by the Principal and Board of Governors.

· The duty to refrain from the wilful misuse or interference with anything provided in the interests of health and safety and welfare and from any action that might endanger themselves and others.

· The duty of all members of staff in authority to ensure that the necessary safety precautions are taken and that the necessary safety instructions are given.

· The duty to carry out risk assessments.

· A green card will indicate the teacher requires assistance for pupil with medical needs- (epilepsy, diabetes...)

3. PUPILS

Pupils have a responsibility to; -
· Listen to and follow all school rules, instructions and directions as set out by the Principal and staff.

· Refrain from the wilful misuse or interference with anything provided in the interests of health, safety and welfare and from any action that might endanger themselves and others.

4. VISITORS TO THE SCHOOL

It is the duty of the school Principal and all staff to ensure the safety of visitors to school premises.

· All visitors must report to the Secretary in the office.

· A designated member of staff is responsible for each visitor and is responsible for instructing the visitor in case of emergencies.

· Visitors must observe all safety procedures.

· Those responsible for visitors should ensure that they do not face risks.

Organisation; -
· There will be a school Health and Safety Committee, who will advise the Principal on all matters pertaining to Health and Safety in the school.

· The Health and Safety Committee consists of; -
· Board of Governors –   Miss A Mc Cafferty
· Principal- Mrs J Logue

· Member of Senior Management –  Mr I Gallagher Vice Principal

· The Health Education Co-Ordinator –Miss C. Bowe/ Mrs J Logue
· The school Caretaker –  Mr J Page

· All accidents, however slight, must be recorded in the class teacher’s Accident Book, which is kept in the classroom. All serious accidents must be recorded on the EA form and Accident Book in the office and forwarded to the Principal immediately. Potentially serious accidents will be investigated promptly and recommendations made to prevent recurrence, including allocation of responsibility for implementation of the resulting action.

· First Aid equipment is kept in the following – 

· The Square

· Staffroom- Phase 1
· Phase 3

· Nursery classroom

· Work area - Phase 2

· A travel First Aid bag is stored in the Staffroom Phase 1 and it must be returned to the correct place after use.

· Mrs C Bowe is responsible for checking and updating all First Aid equipment fortnightly.  

· First Aid Training will be organised by the school and will be provided by a recognised training agency.  Staff last trained (August 2020)
  Fire Precautions
Precautions concerning fire must be taken seriously at all times as fire will endanger the lives of all members of the school community.

· All members of staff must familiarise themselves with the fire drill procedure.  All members of staff will be given a copy of Fire Drill procedures at the beginning of each year and these should be displayed in a prominent position beside the classroom door. (See fire drill procedure)

· New members of staff will be given a summary of evacuation procedures in case of fire.

· All staff must ensure that pupils are taught how to follow safety procedures in the case of a fire alarm. 

· Staff must follow the fire drill procedure and report after evacuation to their respective assembly points.

· Evacuation instructions are displayed at the door of each classroom and other rooms.

· There will be three fire drills per year.  One in the first term will be used for teaching purposes.  It will be planned, timed and monitored.  Feedback will be given to all participants and improvements/amendments given to all teachers at staff meeting.  The second fire drill will be unannounced.  The third fire drill will take place in term three, also unannounced.

IMPLEMENTATION

The Principal has overall responsibility for all health and safety matters within the school. However, all staff should be aware of health and safety at all times and be ever vigilant while on school premises. 

Teachers are expected to carry out risk assessments as appropriate and take measures to ensure that risks are minimised.

The Health and Safety Committee is responsible to the Principal for advising on all matters regarding health, safety and welfare to staff and pupils.

APPENDIX 1

The school management will comply with any regulations under the Health and Safety at Work (NI) Order 1978, the Factories Act (NI) 1965, the Office and Shop Premises Act (NI) 1990, the Management of Health and Safety at Work Regulations (NI) 1992, the Provision and Use of Work Equipment  Regulations (NI) 1993, the Personal Protective Equipment  at Work Regulations (NI) 1993, the Health and Safety (Display Screen Equipment) regulations (NI) 1992, the Manual Handling Operations Regulations (NI) 1992, and any relevant legislation that may be introduced.

United Nations Convention on the Rights of the Child
This Health and Safety policy adheres to the following:

Article 3

The best interests of the child must be top priority in all things that affect children

Article 24

    Every child has the right to the best possible health. Governments must work to provide good quality health care, clean water, nutritious food and a clean and safe environment so that children can stay healthy.   
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